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an administrative dental assistant in today''s dental oEice. Trusted author Linda Gaylor lends years of
experience as a practicing dental assistant, instructor of dental assisting, and curriculum director. Friendly,
readable writing style presents need-to-know content in a way that is easy to grasp. Logical organization helps
you build a solid foundation in the dental and administrative basics before moving on to more complex duties.
HIPAA boxes keep you well-versed in the rules and regulations of the Health Insurance Portability and
Accountability Act. Procedure boxes provide step-by-step instructions on a wide variety of dental oEice duties.
Remember boxes summarize chapter content and call your attention to key points in ADA practice. Anatomy of
images explain the idea or rationale behind common dental oEice equipment and administrative tasks. Patient
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